

 

 MICROFINANCE  RULES 





These Rules may be called the Microfinance Rules.





Definitions-----(1)    In these Rules, unless there is anything repugnant in the subject or context:



“Documents” include vouchers, bills, promissory notes, securities for lease/advances, claims by or against the MfB and other documents supporting entries in the books of the MfB.



“Equity” includes paid-up Capital and General Reserves of the MfB.



“Exposure” means microfinance facilities provided by the MfB whether fund based or non-fund based.



“MfI” means a Microfinance Institution which is licensed by the State Bank of Pakistan to operate as an MfI and as a condition of obtaining and maintaining such license undertakes to comply with such terms and conditions as determined by SBP from time to time and which:



accepts deposits for the purpose of providing loans or other financial services to the poor persons; and



is registered with the MfB to operate as a Microfinance Institution and, as a condition of obtaining and maintaining such registration undertake to comply with such norms of conduct as MfB may determine from time to time.



“Microfinance Services” means financial and other related services provided by an MfB.



“Poor person” means person who has meagre means of subsistence and whose total income or receipts during a year is less than the minimum applicable taxable limit set for income tax purposes.



“Records” includes ledgers, daybooks, cash books, and all others manuals or magnetic/electronic records used in the business of the MfB.



Per person exposure limit------While granting any microfinance facilities to poor persons MfB shall ensure that the total exposure of such a person from MfB and Microfinance Institutions does not exceed Rs50,000 in aggregate.



Exposure against liabilities------Liabilities excluding contingent liabilities of the MfB for the first two years of its operations shall not exceed two times of its equity. In the subsequent years, the liabilities shall not exceed five times of its equity.



Exposure against contingent liabilities------Contingent liabilities of the MfB for the first two years of its operations shall not exceed two times of its equity. By the end of five years, the liabilities shall not exceed five times of its equity, where-after the liabilities should not exceed 10 times of its equity.



Maintenance of liquidity against certain liabilities------(a)  The MfB shall maintain a cash reserve equivalent to not less than 5% of its total time and demand liabilities as specified by the State Bank of Pakistan from time to time in a current account with the State Bank of Pakistan as required in Section 27 of the Microfinance Bank Ordinance, 2000.



In addition to cash reserve it shall also invest & place 5% of its demand and time liabilities in government securities.



Creation and building-up of reserves------(a)   MfB shall create a reserve fund to which shall be credited an amount equal to 20% of its profit after taxes.



Not less than 10% of the profits after taxation shall be credited to a Social Sector Support Fund to meet expenditure on the social mobilisation relevant to micro credit activities of the MfB.



Depositors’ protection fund------MfB shall contribute toward a Depositors’ Protection Fund for the purpose of providing a safety net to small depositors.



Restriction on certain types of transactions------MfB shall not allow financing facility to any of its sponsors, directors or employees including their spouses, parents, and children. Further, MfB shall also not allow microfinance facilities for speculative purposes.



Classification/provisioning for non-performing loans------All non-performing loans should be written-off after two years from the date of default in performance. This shall, however, not extinguish MfB’s right of recovery of such written-off loans.

Note: A non-performing loan for the purpose of Microfinance means and include that part of loan which has become due and payable but has not been repaid by the borrower.



Treatment of interest/mark-up on non-performing loans:

No income shall accrue on non-performing assets.



Investment in public limited companies, subsidiaries and associated companies------MfB may acquire or hold shares of any company, upto a maximum of 30% of its paid-up capital, objective of which is to provide microfinance services to the poor persons.



Minimum conditions for grant of microfinance facilities/opening of accounts------While considering proposals for fund based/non-fund based facilities; MfB shall make all reasonable efforts to determine the true identity of every applicant. Towards this end, MfB shall develop effective procedures and methods for obtaining proper identification from new customers/ borrowers. While granting microfinance facilities to MfIs, MfB shall ensure that:



MfI is licensed by SBP.



MfI is registered with the MfB as an MfI.



MfI has its own saving and lending program.



In case of existing MfI it has achieved a credit volume of Rs20 million during three preceding years.



MfI has a minimum unimpaired capital of Rs5 million at the date of finance.



The classified portfolio of the MfI should not exceed 10% of the total loans/advances.



MfI or its directors are not involved in any subversive activities or are defaulters of any bank/financial institution/government departments.



Removal of records------The MfB shall not remove from Pakistan and State of Azad Jammu & Kashmir to a place outside Pakistan and State of Azad Jammu & Kashmir any of its records or documents relating to its business without the prior permission in writing of the State Bank of Pakistan.



Audit and submission of accounts------(1)  The MfB shall observe an accounting year from January to December and shall submit a copy  of its duly audited Annul Accounts to the State Bank of Pakistan within a period of three months after the end of its accounting year and shall comply with the following conditions with respect to the appointment of auditors:



The appointment of auditors shall be made from the approved panel of auditors maintained by the State Bank of Pakistan from time to time.



The auditor shall hold office for a period of not less than three consecutive years and shall not be removed from the office before the expiry of that period except with the prior approval of the State Bank of Pakistan.



The SBP may from time to time lay down guidelines for the audit, and the auditors shall be bound to follow those guidelines.



SBP may, if so required direct the external auditors of the MfB to submit the Audited Annual Accounts along with copy of Management Letter directly to SBP and upon receipt of such instructions external auditors shall comply with the same.



The SBP may require special audit of the MfB in addition to regular inspection by the SBP, at any time and may appoint special auditors and auditors shall submit their report to SBP directly. The cost of such audit shall be borne by the MfB.



Internal audit------MfB shall have an Internal Audit Department. The Head of this Department will report to the Board of Directors directly or to an Audit Committee of the Board.



Places of business-------MfB shall not open new places of business without prior permission in writing of the State Bank of Pakistan. For opening of new branches MfB should make an application to the State Bank of Pakistan and the State Bank of Pakistan may after due consideration, issue a license in this regard.



Operational policies-------MfB shall prepare and formulate operational policies regarding credit, investments, internal audit rescheduling/write-off of loans/advances etc. within 3 months of commencement of its operations duly approved by the Board of Directors and submit the same for clearance of the State Bank of Pakistan.



Submission of statistical returns-----MfB shall submit to the State Bank, the following returns formats of which are annexed herewith:



Title of the Return�Periodicity of the Return�Time period for submission of the return��Statement Showing Liquidity position.�Fortnightly�Within five  working days of close of the fortnight  to which it relates.��Statement of Affairs.�Monthly�Within seven days of close of the month to which it relates.��Statement of Condition.�Quarterly�Within thirty days of the close of the quarter to which it relates.��



Scale of penalties------The scale of penalties as notified by State Bank of Pakistan from time to time in respect of NBFIs will be applicable in respect of various categories of violations of rules and regulations by MfB.





************************�

MICROFINANCE BANK



STATEMENT SHOWING LIQUIDITY & CASH RESERVE POSITION

FOR THE FORTNIGHT ENDED____________



(Rupees in ‘000)

LIQUIDITY REQUIREMENT						         AMOUNT



Total liabilities as per statement of affairs 



Less

Capital and Reserves

Borrowings from Financial Institutions

Accruals on borrowings from Financial Institutions

Deposits from Financial Institutions



Total time and demand liabilities (A - B)



5% of liabilities (i.e. 5% of C)



2.	DETAILS OF UNENCUMBERED INVESTMENTS AND CASH BALANCE



Investment in Government Securities for liquidity purposes



Cash balances with the State Bank of Pakistan



Short/Excess:

Liquidity (E - D)

Cash Reserves (F - D)





Note:  It is certified that the minimum prescribed liquidity and cash balance with SBP has been maintained by MfB during all days of the fortnight except the following:

Date			   Shortfall in 

			 Liquidity       Cash Reserve 











__________________

Authorized Signature

Name and Designation



�

MICROFINANCE BANK



STATEMENT OF AFFAIRS FOR THE MONTH OF________________





Rupees in ‘000

LIABILITIES:							                  AMOUNT



Demand Liabilities



Deposits (General)

Deposits from banks

Deposits from NBFIs

Borrowings from banks and financial institutions

Other demand liabilities



Time Liabilities



a) 	Deposits/COIs (General)

b) 	Deposits from banks

c) 	Deposits from NBFIs

d) 	Borrowings from banks and financial institutions

e) 	Other time liabilities



Borrowings from the State Bank of Pakistan 



a) 	Against Promissory Notes

b) 	Against Approved Securities

c) 	Other borrowings



Borrowings from Government of Pakistan



Capital (Paid up)/Capital Fund and Reserves



Others (specify)

Term Finance Certificates

Participation Term Certificates

Redeemable Capital

Bonds/Debentures



Other Liabilities



	TOTAL LIABILITIES:  ______________________













Rs in ‘000

ASSETS:									       AMOUNT



Cash 



Balance with



a) 	State Bank of Pakistan 

b) 	National Bank of Pakistan

c) 	Other Financial Institutions



Money at Call and Short Notice



Advances 

	

a) 	Advances to Women

b) 	Advances to MfIs

c) 	Other Advances



Investment in Securities and Shares



a) 	Government Securities

b) 	Shares

      	Quoted

	Un-quoted

c) 	Others (specify)



Other Assets (indicate fixed assets in own use separately)



	



TOTAL ASSETS: _____________________











__________________

Authorized Signature

Name and Designation





�MICROFINANCE BANK



QUARTERLY REPORT OF CONDITION

 FOR THE QUARTER ENDED__________





BALANCE SHEET							           Rupees in ‘000

								              AS ON          AS ON CORRESPONDING

								               CURRENT      QUARTER OF PREVIOUS 

                                                                                                                                       QUARTER                YEAR

ASSETS�NOTES�������������CASH AND BALANCE WITH SBP AND NBP                                             � ��xxxxxxx��xxxxxxx��BALANCES WITH OTHER BANKS/NBFIs              � ��xxxxxxx��xxxxxxx��MONEY AT CALL AND SHORT NOTICE ���xxxxxxx��xxxxxxx��INVESTMENTS - NET OF PROVISION                                              �1��xxxxxxx��xxxxxxx��ADVANCES - NET OF PROVISION                                                    �2��xxxxxxx��xxxxxxx��OPERATING FIXED ASSETS                    � ��xxxxxxx��xxxxxxx��CAPITAL WORK IN PROGRESS                                                                     ���xxxxxxx��xxxxxxx��(indicating significant item wise details, by way of a note)                            �������NET INVESTMENT IN FINANCE LEASES� ��xxxxxxx��xxxxxxx��OTHER ASSETS                                             �3��xxxxxxx��xxxxxxx��                                                                               TOTAL ASSETS                                                             �xxxxxxx��xxxxxxx���������LIABILITIES��������������DEPOSITS & OTHER ACCOUNTS             �4��xxxxxxx��xxxxxxx��BORROWINGS FROM OTHER BANKS, NBFIs, AGENTS ETC. �5��xxxxxxx��xxxxxxx��BILLS PAYABLE                                                     �         ��xxxxxxx��xxxxxxx��OTHER LIABILITIES                                         �6��xxxxxxx��xxxxxxx��LIABILITY AGAINST ASSETS SUBJECT�������TO FINANCE LEASE                                   � ��xxxxxxx��xxxxxxx��DEFERRED LIABILITIES                              � ��xxxxxxx��xxxxxxx��                                                                         TOTAL LIABILITIES                                                               �xxxxxxx��xxxxxxx���������CAPITAL���xxxxxxx��  xxxxxx   ���������CAPITAL REPRESENTED BY�������                               PAID-UP/ASSIGNED CAPITAL���xxxxxxx��  xxxxxxx   ��                              CAPITAL & GENERAL RESERVES���xxxxxxx��  xxxxxxx   ��                              UNAPPROPRIATED PROFIT���xxxxxxx��  xxxxxxx   ��                                                                        SUB-TOTAL-I���xxxxxxx��  xxxxxxx   ��                  SURPLUS ON REVALUATION OF ASSETS���xxxxxxx��  xxxxxxx   ��                                                 SUBORDINATED DEBT���xxxxxxx��  xxxxxxx   ��                                                                       SUB-TOTAL-II���xxxxxxx��  xxxxxxx   ���������TOTAL CAPITAL (SUB-TOTAL:I+II)���xxxxxxx   ��xxxxxxx   ��







�������MEMORANDUM / OFF-BALANCE SHEET ITEMS:�������BILLS FOR COLLECTION���xxxxxxx��xxxxxxx��ACCEPTANCES, ENDORSEMENTS AND OTHER OBLIGATIONS ���xxxxxxx��xxxxxxx��CONTINGENT LIABILITIES ���xxxxxxx��xxxxxxx��COMMITMENTS�������TOTAL MEMORANDUM / OFF-BALANCE SHEET ITEMS���  xxxxxxx   ��  xxxxxx   ��                                                                                                                                                                                             ������The annexed notes form an integral part of this Report.                     ����������������������������_______________________

AUTHORISED SIGNATORY

(Name and Designation)�______________________

AUTHORISED SIGNATORY

(Name and Designation)��







�PROFIT & LOSS ACCOUNT	

								 

�FOR THE CURRENT QUARTER��YEAR TO DATE��� ��----------Rupees in '000--------��Mark up/Interest and discount and/or return earned           ���xxxxxxxx��xxxxxxxx��Less: Cost / Return on deposits, borrowings etc.  ���(xxxxxxxx)��(xxxxxxxx)���Net��xxxxxxxx��xxxxxxxx��Operating Income:�������   Service charges on deposit accounts���xxxxxxxx��xxxxxxxx��   Fees & Commission���xxxxxxxx��xxxxxxxx��   Dividend income                                      ���xxxxxxxx��xxxxxxxx��   Other operating income                        � ��xxxxxxxx��xxxxxxxx��                                                     �Plus��xxxxxxxx��xxxxxxxx���Sub total��xxxxxxxx��xxxxxxxx��Operating Expenses:�������   Administrative expenses (Note 7)                     � ��xxxxxxxx��xxxxxxxx��   Provisions against non-performing advances � ��xxxxxxxx��xxxxxxxx��   Provision for diminution in value of investments���xxxxxxxx��xxxxxxxx��   Provision  against other assets���xxxxxxxx��xxxxxxxx��   Bad debts written off directly���xxxxxxxx��xxxxxxxx�����xxxxxxxx��xxxxxxxx��                                                       �Less��(xxxxxxxx)��(xxxxxxxx)���Sub total��xxxxxxxx��xxxxxxxx����� �� ��Other income                                  �Plus��xxxxxxxx��xxxxxxxx��                                                       �Sub total��xxxxxxxx��xxxxxxxx��Other expenses                                 �Less��(xxxxxxxx)��(xxxxxxxx)��                                                       �Sub total��xxxxxxxx��xxxxxxxx��Extra ordinary / unusual items                         �Plus/Less��xxxxxxxx��xxxxxxxx��Profit before taxation                                 �Sub total��xxxxxxxx��xxxxxxxx���������Taxation  - current                                  ���xxxxxxxx��xxxxxxxx��               - deferred                                 ���xxxxxxxx��xxxxxxxx��                                                       �Less��(xxxxxxxx)��(xxxxxxxx)���������Profit after taxation                                  �Total��xxxxxxxx��xxxxxxxx���������APPROPRIATIONS :�������Proposed dividend/remittances to Head Office        ���xxxxxxxx��xxxxxxxx��Other appropriations ( to be specified) ���xxxxxxxx��xxxxxxxx��Total appropriations�Less��(xxxxxxxx)��(xxxxxxxx)���������Un-appropriated/Un-remitted profit carried forward���xxxxxxxx��xxxxxxxx���������The annexed notes form an integral part of this Report.                   ������





�������_____________________

AUTHORIZED SIGNATORY

(Name and Designation)�______________________

AUTHORIZED SIGNATORY

(Name and Designation)��









NOTES TO THE QUARTERLY REPORT OF CONDITION AS ON THE QUARTER ENDED________________

		

 -------------Rupees in '000 -------------���Book Value�Estimated Market Value��1.  INVESTMENT:

�Investment

Securities�Dealing

Securities�

Total�Investment Securities�Dealing

Securities��Federal & Provincial Government Securities:��-Federal Investment Bonds��-Short Term Federal Bonds ��-Market Treasury Bills��-Others ( to be specified )����Investments in subsidiary companies ��and associated undertakings ����Fully paid up ordinary shares                      ��-listed companies                           ��-unlisted companies                         ����Debentures, Bonds, Participation Term Certificates ��& Term Finance Certificates ����Other Investment (to be specified)��Gold������������Note: Dealing securities are marketable securities that are acquired and held with the intention of reselling them in the short term. Investment securities are acquired and held for yield or capital growth purposes and are usually held to maturity.��								

2.�ADVANCES :������Advances (Net of Provisions)                                                                             Rupees in '000���Gross Advances���        (Please specify type-wise break-up of advances)����Sub-Total���LESS: Provisions held:���             Specific���             General���       �Sub-Total����Advances (net of provisions)����Give details on how the provisions were calculated.������Advances include Rs. _____________ which have been placed on non performing status, i.e. past due 90 days or more, as detailed below:������Classified Advances                                                                                           Rupees in '000������Total���������3.�OTHER ASSETS                                                                                                 Rupees in '000������Income/mark up accrued on advances and investments���Taxation (payments less provisions) ���Branch adjustment account���Suspense account���Others (describe items that exceed 25% of this amount)

����Total�������Less: Provisions held against classified other assets

Other assets (net of  provisions)

"Other Assets" include Rs_______ which have been classified as_________�______________

______________

��������4.�DEPOSITS AND OTHER ACCOUNTS                                                                Rupees in '000������	Fixed Deposits���	Saving Deposits���	Current Deposits���	Others ( to be specified)���	Deposits and other accounts of banks���		Total Deposits���4.1� PARTICULARS OF DEPOSITS AND OTHER ACCOUNTS     ������	In local currency ���	In foreign currencies���������5.�BORROWINGS FROM OTHER BANKS, AGENTS ETC.������In Pakistan���Outside Pakistan�������Includes Rs.______________ 'Money at Call and Short Notice'�����6�OTHER LIABILITIES :������Mark-up/Interest on loans/borrowings���Profit payable on PLS deposits and other accounts���Interest on foreign currency deposits���Others ( describe item that exceed 25% of this amount)���������7�ADMINISTRATIVE EXPENSES :������Salaries, allowances etc.���Staff retirement benefits���Others ( describe item that exceed 25% of this amount)���������8�AVERAGE ASSETS for the quarter Rs. ______________.  ������Represents the average of the total assets  as of the close of business on each Saturday during the quarter.���������9�Report on the following format any class of BUSINESS, e.g. textile, cement, etc.  whose  (a) deposits exceed 10% of total deposits or (b)  advances exceed 10% of total advances, as of the quarter end.�������Class of Business�Total deposits�Percentage�Total advances�   Percentage��������10�NUMBER OF EMPLOYEES:������	Permanent���	Temporary/ on contractual basis���	Daily wagers���	Others (please specify)���		Total No. of employees���������11�NUMBER OF BRANCHES :������Branches at the beginning of the quarter���Add :Opened during the quarter�������Less: Closed/ Merged during the quarter������Total branches at the end of the quarter������

�

12.  SCHEDULE OF MATURITY DISTRIBUTION OF MARKET RATE ASSETS & LIABILITIES

��As on the Quarter Ended ______________��                                                                               ---------Rupees in '000--------�����UPTO ONE MONTH  �OVER  ONE MONTH UPTO 6 MONTHS�OVER  6 MONTHS UPTO 1 YEAR�OVER ONE YEAR��Market Rate Assets������������Advances & Lease Financing������������Investments������������Other earning assets������������     Total Market Rate Assets������������Other non-earning Assets ������Total assets������������Market Rate Liabilities������������Large time deposits above 5 million Rupees������������All other time deposits(includes fixed rate deposits)������������Other cost bearing deposits������������Borrowings������������Other cost bearing Liabilities������������   Total Market Rate Liabilities������������Other non-cost bearing Liabilities������Total Liabilities��������NOTE: Some assets of a MfB do not have a contractual maturity date. The period in which these assets are assumed to mature should be taken as the expected  date on which the assets will be realized.��

�GENERAL INSTRUCTIONS





SUBMISSION OF THE REPORTS

Reports may be submitted in one of two ways:

By sending a computer diskette alongwith a report in hard-copy form (prepared on MS EXCEL worksheet) or

By completing its reports in hard-copy form.



SUBMISSION DATE

The State Bank of Pakistan must receive the data within 30 days of the close of quarter to which it relates.





LINE ITEM INSTRUCTIONS



ASSETS

Cash and balance with SBP and NBP

Report all currency and coin, cash items in process of collection, Balance with the State Bank and National Bank of Pakistan, and unposted debits.  Currency and coin include both Rupee and foreign currency and coin.  Foreign currency and coin should be converted into Rupee equivalents as of the report date.  Unposted debits are cash items in the MfB’s possession, drawn on itself, that are immediately chargeable, but have not been charged to the general ledger deposit control account at the close of business on the report date.  Cash items in process of collection include payment orders that are drawn on another depository institution and are payable immediately upon presentation.



Balances with other banks/NBFIs

Include balances due from depository institutions in Pakistan and foreign countries other than SBP and NBP. Balances due from institutions outside Pakistan should be converted into Rupee equivalents.  Balances include funds on deposit for which the reporting institution has already received credit and which are subject to immediate withdrawal. Balances for which the MfB has not yet received credit and balances representing payment orders for which immediate credit has been given but which are not subject to immediate withdrawal are considered 'cash items in process of collection.



Reciprocal balances. Reciprocal balances arise when two depository institutions maintain deposit accounts with each other.  Reciprocal balances may be reported on a net basis when a right of setoff exists.  Net 'due from' balances should be reported in this schedule. Net 'due to' balances should be reported as deposit liabilities.



Money at Call and Short Notice

Report the Rupee amount outstanding of funds advanced that mature in one business day, excluding overnight lending for commercial or industrial purposes.



Investments - net of provision (see Note 1)

Report book value of investment securities and dealing securities less provision for

diminution in the value of investments.



Advances - net of provisions (see Note 2)

Report the amount of advances made in Pakistan and outside Pakistan, converted to Rupee equivalents, - net of general and specific provisions. Advances include overdrafts, acceptances of other financial institutions, bills discounted & purchased, Commercial Paper, Islamic modes of financing (Morabaha, unlisted TFCs, Ijara, etc.), and obligations (other than securities) of government entities.



Operating Fixed Assets

Report the cost less depreciation of land, premises, furniture, fixtures and office equipment, vehicles, assets held under finance lease, and other capital assets. 



Capital work in progress

Report amount booked for construction-in-progress of premises.



Net Investment in Finance Lease

Report as a single total all outstanding receivable balances relating to lease financing. These balances should include the estimated residual value of leased property and must be net of unearned income.

Note: include current year receivables, do NOT report as Other Assets.



Other Assets

See Note 3.



LIABILITIES

Deposits & other accounts (see Note 4)

A deposit is defined as the balance of money held by the MfB for which it has given credit and the MfB is primarily liable (including Certificate of Investment/Deposit).  Report fixed deposits, savings deposits, current accounts, deposits and other accounts of the MfB, and any other accounts, e.g., an account from which the depositor or account holder is permitted to make transfers or withdrawals.



Borrowings from banks, NBFIs, agents, etc. (see Note 5)

Report by remaining maturity the amount borrowed by the MfB. Remaining maturity is the amount of time remaining from the report date until the final  contractual maturity of a borrowing without regard to the borrowing's repayment schedule, if any.



Bills payable

Report outstanding amount of Demand Drafts, Manager Cheques, Pay Orders etc. issued by the MfB.



Other liabilities

See note No. 6.  In the case of a bankingcompany incorporated outside Pakistan the amount of deposit kept with the State Bank of Pakistan in compliance with section 13 of  the Banking Companies Ordinance, 1962 should  not be included as an 'Other liabilitity'.



Liability against assets subject to finance lease

Report the aggregate amount of lease payments due.



Deferred liabilities

Report items recognized by international accounting principles as deferred liabilities Deferred tax liabilities and assets represent the amount by which taxes payable (or receivable) are expected to increase or decrease in the future as the result of 'temporary differences' or operating loss or tax credit carry forwards that exist at the reporting date.



CAPITAL

Represents Total Assets less Total Liabilities.



MEMORANDUM / OFF-BALANCE SHEET ITEMS :

Report all memorandum/ off-balance sheet items including bills for collection, acceptances, endorsements and other obligations, contingent liabilities and commitments. Include unused portions of commitments for which the MfB has a legally binding commitment, e.g., unused portions of all credit card lines.



PROFIT AND LOSS ACCOUNT

Mark up / Interest and discount and/or return earned

Report mark up and fee income on advances, lease financing, balances  due from depository institutions, and income (including dividend income) from investments.



Cost / Return on deposits, borrowings, etc.

Report all costs on deposits reported under Balance Sheet item 'Deposits & Other Accounts' on liabilities reported under Balance Sheet item 'Borrowings from Banks, NBFIs, Agents,   etc., and cost on subordinated debt. 



Operating income

Report service charges on deposit accounts, fees and commission from off-balance sheet items, income / loss from dealing in foreign currencies, and any other fee income.



Operating expense

Report administrative costs (e.g., salaries and employee benefits), provisions against non-performing advances, provision for diminution in value of investments, bad debts written off directly, other provisions, and depreciation/costs on 'Operating Fixed Assets', 



Other income

Report rent, net profit on sale of fixed and other assets, income from non banking assets and profit from sale of non banking assets, and others.



Other expense

Report net loss on sale of fixed or other assets, cost on non banking assets and loss on sale of non banking assets, amortization of formation and pre-opening operating expenses, and other.



Extra ordinary / unusual items

An extra ordinary item must be unusual and infrequent. To be unusual, it must be unrelated to the ordinary and typical activity of the MfB.  To be infrequent, it should not reasonably be expected to recur in the foreseeable future. 



Taxation

Taxes should be reported on an accrual basis and include both taxes currently paid or payable (or receivable) and deferred taxes. The MfB must estimate the amount of the tax liability (or receivable) that will ultimately be reported on its tax return.  Deferred tax liabilities and assets represent the amount by which taxes payable (or receivable) are expected to increase or decrease in the future as a result of temporary differences and net operating loss or tax credit carry forwards that exist at the reporting date. The actual  tax liability (or receivable) calculated on the MfB tax returns may differ from the estimate reported as currently payable or receivable on the year-end Profit & Loss Account.











SCHEDULE OF MATURITY DISTRIBUTION FOR MARKET RATE ASSETS AND LIABILITIES

Fixed rate - 	is a rate that is specified at the origination of the transaction, is fixed and invariable during the term of the advance, and is known to both the borrower and the lender.

Floating rate -	is a rate that varies, or can vary, in relation to an index, to some other markup rate, or to some other variable criterion the exact value of which cannot be known in advance.

Remaining maturity - is the amount of time remaining from the report date until the final contractual maturity of an advance, lease, or time deposit.



Advances & lease financing - net of provisions

Report in the various time blocks (e.g., 0 to 1 months, over 1 month to 6 months, over 6 months to 1 year, over 1 year) all the MfB advances and lease financing based on their final maturity date. The final maturity date is the amount of time remaining from the report date until the final  contractual maturity without regard to the repayment schedule, if any.

Note: Exclude advances and leases that are in nonaccrual status.



Advances and leases should be reported net of unearned income.



Advances and leases that are past due (with respect to principal or mark up) and still accruing should be reported according to the time remaining to final contractual maturity without regard to delinquency status.



 Report all unplanned overdrafts as fixed rate advances with a remaining maturity of 0 to 1months.



Report all leases as fixed rate instruments according to the amount of time remaining to final contractual maturity without regard to repayment schedule.



Fixed rate credit cards are considered to have a remaining maturity of over one year. Floating rate credit cards are to be reported according to 'repricing frequency', e.g., if it can be repriced in 30 days, report it in the 0 to 1 months block.



Investments - net of provisions

Report in the appropriate time block all debt securities.  Report the 'amortized cost' of held to maturity securities and the 'fair market value' of available for sale securities.



Report the holdings of fixed rate securities in the appropriate time block according to the amount of time remaining to their final contractual maturities (without regard to repayment schedules, if any).  Report the holdings of floating rate securities in the appropriate time block according to their repricing frequencies, that is, how often the contract permits the markup rates on the securities to be changed, e.g., report in the 1 to 6 months block the securities which can be repriced every 6 months.

      Note: Exclude securities that are in non-accrual status.



Other earning assets

Report in the appropriate time block all other earning assets according to the amount of time remaining from the report date until the final maturity date.



Other non-earning assets

Report all non-earning assets against this item.

Large time deposits above 5 million Rupees



Report the Rupee amount of the MfB time deposits of 5 million Rupees or more in the appropriate time block according to the amount of the time remaining to their final contractual maturities.  Also report the Rupee amount of the MfB floating rate time deposits of 5 million Rupees or more in the appropriate time block according to their repricing frequencies, that is, how often the contract permits the rate on the time deposit to be changed without regard to the length of time between the report date and the dates the rates can next change or maturity dates.  For example, 0 to 1 month, report the amount of the fixed rate deposits of 5 million Rupees or more with remaining maturities of one month or less, and the floating rate time deposits of 5 million Rupees or more which can be repriced every one month or more frequently, e.g., weekly or daily.



All other time deposits

Report the Rupee amount of the MfB fixed rate time deposits of less than 5 million Rupees in the appropriate time block according to the amount of time remaining to their final contractual maturities.  Also report the amount of floating rate time deposits of less than 5 million Rupees in the appropriate time block according to their repricing frequencies.



Other cost bearing deposits

Report in the appropriate time block the Rupee amount of other cost bearing deposits according to the amount of time remaining to their final contractual maturities. 



Borrowings

Report in the appropriate time block by remaining maturity of the amount borrowed by  the MfB, include overdrawing 'due from' balances with depository  institutions.



Other Cost bearing Liabilities

Report in the appropriate time block all other cost bearing liabilities according to the amount of the remaining from the report date until the final maturity date.



Other non-cost bearing liabilities

Report all other liabilities (non-cost bearing) against this item
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