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STATE BANK OF PAKISTAN STAFF REGULATIONS (2001)

PART -1

PRELIMINARY

In exercise of the powers conferred by Section 54 of the State Bank of
Pakigan Act, 1956 (XXXIII of 1956) the Centrd Board of Directors, hereby
make the following Regulations, to define the conditions of sarvice of the
employees of the Bank:-

1 Thee Regulations may be cdled the State Bank of Pekigan Staff
Regulations (2001) and shdl come into force with immediate effect.

2 For the purpose of these Regulations, unless there is anything
repugnant in the subject or context the term:

(0)

(i)

“Employee” means:

(@) the Officers designated as OG-1 to OG-7.

(b) Staff desgnated asS1to S7 and SS1to S5-4.
(c) Persons employed on contract basis.

Save as othewise provided in any Regulation, *Competent
Authority” in respect of a paticula Regulaion shdl meen the
Governor. The Governor may, however, subject to such
conditions as he may deem fit to impose in this bendf, ddegae
to a Deputy Governor, or any Officer dl or any of the powers
conferred upon him by these Regulations.



(i) The expresson “year and month” used in these Regulations shdll
be reckoned according to the Gregorian Caendar.
3 These Regulaions shdl goply to employees of the Bank : provided thet
they shdl not apply, except as otherwise provided in these Regulations or to
such extent as may be specidly or generdly, prescribed by the Centrd Board,
to employees trandferred or deputed by the Government or any other nationd,
multingtiond or internationa inditution to the service of the Bank.

4 (i) The Central Board of the Bank reserves the right of changing the
regulaions laid down from timeto time.

(i) No new reguldion or dteration in an exiding regulaion shdl have
any force until passed as a resolution of the Centrd Board and issued in the
form of a drcular, a copy of which shdl be made avaldble for ingpection by
every employee.

5 All employees as required by the Regulaions of the rdative
Fund/Scheme shdl become a member of;

(@ awy one of the Provident Funds as gpplicable to him, and
Benevolent Fund.

(b) Group Term Assurance Scheme, or

() any other Fund or Scheme tha may be indituted by or under any
Regulation other than these Regulations.

6 (i) Theemployeesof the Bank shal be classified as under:-
(@) Officers (OG1- 0OG-7).
(b) Staff (51— S-7) (SS-1- SS-4).
(c) Persons employed on contract basis.

(i) The Governor shdl determine the number and designation of each
pogt in the Bank.
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(i) The Centrd Board shdl determine and prescribe from time to time
the salary, benefits and other fadilities for the employees of the Bank.

7 Notwithstanding anything in these Regulations, the Officer-in-Charge
of an office or branch of the Bank induding the Centrd Directorate may
employ persons on contract basis in the Generd or Cash Department subject to
such generd or specid directions as may be prescribed by the Governor from
timeto time.

APPOINTMENTS

8 (i) Appointment to the sarvice of the Bank shdl be made by direct
recruitment and by promotion from a lower cadre or a grade, in accadance
with the policy approved by the Centrd Board.

(i) All direct recruitment of employees under these Regulaions shdl
be made by the Bank in accordance with the policy approved by the Centrd
Board.

9 (i) Promation of employees to higher grade shdl be made on the bads
of the policy gpproved by the Centrd Board.

(i) The Boad may give extendon to a retiring employee or re-employ
a retired employee on such pogtions, for such duration and on such terms and
conditions as may be determined by it.

10. Notwithsanding anything contained in these Regulaions the Bank
may employ persons on specid contracts on such terms of conditions as may
be approved by the Central Board.

1 Appointment of employees by direct recruitment shdl be made in
accordance with the Regiond or Provincid quota as prescribed by the Federd
Governmen.

12 Subject to any law for the time being in force, a person sdected for
gppointment to the sarvice of the Bank shdl nat be appointed unless:

() He is a citizen of Pekigan: provided thet this condition shdll

not be applicable in respect of foreign experts engaged on
specid contract;



(i) He has been catified by a qudified medicd practitioner,
goproved by the Bank, to be of sound mind and othewise
medicdly fit. provided that the provisons of this Sub
Regulation shdl not goply to the extent these are inconsstent
with the provisons of Disdbled Persons (Employment and
Rehatilitation) Ordinance, 1981,

(i)  His chaacter and antecedents have been veified to the
satisfaction of the Bank.

Provided further that the service of a person so gopointed shdl not be
retained if the character and antecedents of such person are found to be
unsdisfactory by the Bank a any time, subsequent to the gppointment, on
receipt of report from any of the authorities prescribed by the Government.

13. All gopointments, except those mede by promotion, shdl ordinaily be
made a the minimum of the sdary scale prescribed for the post. However, the
Govenor may dlow highe sday within the sday scde in which an
gppointment is made.

COMMENCEMENT OF SERVICE

14. Active sarvice shdl commence from the working day on which an
employee reports for duty in an gppointment covered by these Regulations at
the place and time intimated to him by agppointing authority provided that he
reports before noon, otherwise his active service shdl commence from the
fallowing working day.

PROBATION

15. (i) An employee shdl be on probation normdly for a period of two
years, which may be extended to a maximum of three years by the Governor.
During the probetion period, the employee shdl be lidble to be discharged a
one month's notice or sday in lieu thereof a the discretion of the Governor

without any right of gpped.

(i)  An employee upon completion of his sarvice during the
probationary period, shdl be confirmed w.ef. the date of completion of
probation and this date of confirmeation as determined shdl be the firs and
find date of confirmation of the employee in the service of the Bank.



FACILITY OF LOAN & ADVANCES

16. An employee who has completed 2 years of regular sarvice in the Bank
will be digible to aval the fadlity of loans and advances in accordance with
the Staff Loan Policy gpproved by the Board from time to time.

TERMINATION OF SERVICE

17. () An employee shdl not leave or discontinue his service in the Bank
without firg liquideting his outstanding ligbilities to the Bank and giving one
month's notice in writing of his intention so to do to the competent authority
to be determined by the Governor. In case of breech of this Sub-Regulaion, he
shdl be ligble to pay to the Bank a sum equd to his sdary for the sad period
of notice besides liquidating his outstanding lighilities as per Bank rules

Provided thet the payment of such compensation may be waived by the
competent authority;

Provided further that an employee shdl not leave or discontinue his
sarvice before the expiry of the period of his notice or the permission of the
competent authority, whichever is earlier;

Provided further that the notice period specified in this Regulation
shdl commence from the day on which notice is received by the Bank;

Provided dso tha an employee agang whom disciplinary proceedings
have been commenced or inquiry has been initiated, shdl not leave or
discontinue his service without the written consent of the competent authority.

(i) Nothing in Sub-Regulation (i) shal affect the right of the Bank (a)
to retire or dismiss an employee without notice or sday in lieu thereof, in
accordance with the provisons of Regulations 18 and 34, and (b) to determine
the sarvices of an employee without notice or sdary in lieu thereof, on his
being cetified by the Bank’'s Medicd Officer to be permanently incapacitated
for further service in the Bank.



18. (i) Anemployee shdl retire from Bank service:

(@ on such date after he has completed twenty-five years of
savice qudifying for penson or other retirement bendfits as
the Governor may, in the interet of the Bank , direct; or

(b) where no direction is given under dause (), on the
completion of the Sixtieth year of hisage.

(i) No direction under clause (@) of sub-regulation (i) shdl be made
until the employee has been informed in writing of the grounds
on which it is proposed to make the direction, and has been
given a reasonable opportunity of showing cause agang the
sad direction.

(iii) The Governor may, on the request of an employee dlow him to
retire on any day ater completion of 25 years of sarvice in the
Bank.

RECORD OF SERVICE

19. Service record shdl be mantaned by the Bank as prescribed by the
Governor. The record shdl contain inter-dia the names of employees in order
of seniority, ther dae of birth, reigion, date of gppointment, grade
desgnation, sdary, date of confirmation, length of service, the date of their
ataning the age of 60 years the paticulas of leave avaled of and due to
them.

PART -1
DISCIPLINE

20. All employees while they are in the Bank's sarvice, shdl serve the
Bank in its business in such capacity and & such place or office as they may,
from timeto time, be directed.

21 A Bank employee shdl maintan the drictes secrecy regarding the
Bank's dfars and the affars of its condituents and shdl not communicate
directly or indirectly to his colleegues or employess bdonging to other
depatments or professon or to the press or public, any document or
information which has come into his possesson in the course of his officd
duties, or has been prepared or collected by him in the course of his duties,
whether from officid sources or othewise, unless compeled to do so by
judicd or other authority, or unless indructed to do so by a superior officer in
the discharge of hisduties.



22. (i) No Bank employee shdl take part in, subscribein ad of or
assg in any way, any politicd movement in Pakistan or relating to the
affairs of Pakistan.

(i) No employee shdl take pat in, or in awy way assd, any
movement or activity which is, or tends directly or indirectly to be
ubversve of Government as by lav edablished in Pekigan or
detrimenta to the ideology or integrity of Pakistan.

(iii) No employee shdl canvass or otherwise interfere or use his
influence in connection with or take part in any dection to a legiddive
body, whether in Pakistan or dsawhere:

Provided that an employee who is qudified to vote a such
eection may exercise his right to vote, but if he does o, he shdl give
no indication of the manner in which he proposes to vote or has voted.

(iv) No employee dwdl indulge in any politicad activity,
induding forming a politicd, ehnic or linguidic asodaion and
joining it as a member or as an officer-bearer, or to act in a manner in
which heis not permitted by Sub-Regulation (jii).

(v) An employee who issues an address to eectors, or in any
other manner publicdy announces himsdf, or dlows himsdf to be
publidy announced as a candidae, or progpective candidaie for
dection to a legidaive body, shdl be deemed for the purpose of Sub-
Regulation (iii) to take part in an eection to such body.

(vi) The provisons of Sub-Regulations, (iii) and (v) shdl, so far
a may be goply to dections to locd authorities or bodies save in
respect of emgoyees required or permitted by or under any law, or
order of the Government or Bank, for the time being in force, to be
candidates a such dections.

(i) An employee shdl not speculae in docks shares
securities or commodities of any description, nor be connected with the
formation or management of ajoint-stock company.

(viii) If any question arises whether any movement or activity
fals within the scope of this Regulation, the decison of the Governor
thereon shdl befind.



(iX) No employee shdl propagate sectarian creeds or teke part in
Sectarian controversy or indulge in sectarian partidity or favoritism.

(X) No employee dhdl indulge in provincidiam, parochidiam,
nepotism, victimization and willful abuse of power.

23. (i) No employee dhdl, without the prior permisson of the competent
authority, leave the office or absent himsdlf from his duty:

Provided that in the case of sickness or accident, an employee may
abent himsdf, subject to producing a the earlie possble time, a medicd
certificate acceptable to the competent authority;

Provided further that in the case of temporary indispostion, the
competent authority may, a his absolute discretion, digpense with the
production of the medicd certificate,

(i) No employee shdl, without the prior permisson of the competent
authority, absent himsdf from his sation over-night.

(iii) In case of breach of Sub-Regulation (i) or where an employee
remains absent after the end of his leave, unless extenson in leave is alowed,
he shdl not be etitled to any remuneaion for the period of such
unauthorised absence, and without prgudice to any disciplinary action tha
may be taken againg him, double the period of such absence may be debited
againg his leave account. Such debit shdl, if there is insufficient credit in the
leave account, be adjusted againg his future earning.

(iv) In this Regulaion, the expresson “Competent Authority” means
the authority empowered to sanction leave.

24, Every employee shdl, attend office on time:

Provided that with the prior gpprova of his immediate superior officer,
an employee may be dlowed to atend office late;

Provided further that in case an employee who fails to attend office on
time, without having obtained prior permisson, on three or more occasons in
a cdendar month, shdl be deemed to have surrendered one day's leave or
sday in lieu thereof, if no leave dands to his credit for every 3 lae
atendances during the said cadendar month.



5. @) An employee shdl not accept directly or indirectly on his own
behdf or on bendf of any other person, or permit any member of his family to
accept any gift, gratuity or reward or any offer of a gift, gratuity. or reward
from any one with whom he is acquainted or connected in any way in his
officid dedings

(i) Anemployee shdl not:

(@ recaeve any complimentary or vaedictory address, accept
ay tesimonid or atend any public meding or
entertainment held in his honour; or

(b) teke pat in the presentation of a complimentary or
vadedictory address or of a tedimonid to any other
employee of the Bank or to any person who has recently
quitted the service of the Bank, or attend a public meeting
or entertainment held in honour of such other employee o

person.

26. () No employee shdl acoept, solicit, or seek any outsde employment,
office, or membership of any dub whether dipendiary or honorary, without
obtaining prior permission in writing from the competent authority.

(i) An employee may na without the previous sanction of the
competent authority engage in any trade, or undertake any employment other
than his officid duties. An employee may, however, undertake occasond
work of a literary or artidic character, provided that his officid duties do not
auffer thereby; but the Bank may in its discretion, a any time forbid him to
underteke or require him to aandon any employment which in its opinion is
or has become detrimentd to the interest of the Bank.

Note:  The Secretary-ship of a cdub does not conditute
employment in the sense of this rule, provided thet it
does not occupy so much of an employegs time as to
interfere with his offidad duties and that it is an
honorary office, that is to sy, that it is not
remunerated by any payment in cash or ay
equivdent thereof other than the cusomary
concesson of free quaters and persond  exemption
from messing charge only. Any employee proposing
to become the Honorary Secretary of a club, should
inform his immediate superior who will decide, with
reference to this rule and note, whether the matter
should be reported for orders of the competent
authority.



@)  An employee may be pemitted to accept any employment
during leave preparatory to retirement and such employee on becoming
entitted to such leave during his deputation will, in addition to sday or
emoluments he receives from such employment, be entitted to receive leave
sdary from the Bank during the period of such leave.

(iv) (@ No employee shdl, except when permitted by law or by the
competent authority, (i) communicate in writing, ordly or
in any other manner whatsoever on sarvice méters,
induding posing and trander etc., obtaning in the Bank,
with any person or authority outsde the Bank or (ii)
forward by any means whatsoever advance copy or copies
of ay reguest, induding request for seeking employment
opportunity or opportunities in traning or dipend or
scholaship or financid assgance of any kind to any
person, agency or organization within or outside Pakistan.

(b) Any breach of this Sub-Regulation will render an employee
lidble to disciplinary action under Regulation 34.

27. An employee may not give evidence before a public committee
without the previous sanction of the Competent Authority. This Regiaion
will not apply to evidence given before offica committees gppointed by the
Bank.

28. An employee may not, without the previous sanction of the Governor,
have recourse to any court or to the press for the vindication of his public acts
or character from defamatory attacks. In granting sanction to the recourse to a
court, the Governor will in each case decide whether the Bank will bear the
cods of the proceedings, or whether the concerned employee shdl inditute the
proceedings & his own expense, and, if 0, whether in the event of a decison
in his favour, the Bank shdl reimburse him to the extent of the whole or any
pat of the costs. Nothing in this Regulaion will limit or otherwise affect the
right of any employee to vindicate his private ects or character.
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2. An employee on deputation with a foreign employer whether on whole
time or pat-time bass and whether within or outsde Pekisan shdl, during the
tenure of such deputation, continue to be governed by the Rules ad Regulaions
of the Bank in addition to the terms and conditions of deputation which shdl dso
conditute a part of the terms and conditions of his employment in the Bank. An
employee committing breech of discpline or acts of misconduct, while on
deputation, shdl be ligble to pendties as enumerated in Regulaion 34.

0. () Notwithganding anything to the contray contained in these
Regulations, excepting Sub-Regulation (jiii)) of Regulation 26, the leave terms of
an employee on deputation within or outdde Pakistan will be regulated according
to the rules of, or the terms and condiitions offered by, the borrowing employer.

(i) Leave sday due in respect of such leave, excepting leave
preparatory to retirement granted by the bank wil be payable by the borrowing
employer to the person concerned on deputation with it and no pat of leave
eaned by such employee during the period of his deputation will be credited to
his leave account with the Bank, nor will any ligbility in respect of leave sdary on
account of such leave devolve on the Bank.

(i) The Bank will not recover any leave sdary contribution from the
borrowing employer.

(iv) The deputationist shdl not be entitled to receve any leave sday
in respect of disability leave or damages, whatsoever, from the Bank on account
of any disability aisng in, or through such foregn savice, even though this
disability might manifest itsdlf after the termination of such foreign service,

3L Any employee who is in debt to any Bank or financid inditution shdl
furnish a signed statement of his position of indebtedness as of 30" June each year
to the Bank. An employee who makes a fase statement under this Regulation or
who fals to submit the prescribed statement within a reasonable time, shdl be
lidble to disciplinary action under Regulaion 34.

Note-For the purpose of this Regulation an employee shdl be deemed

to bein debt if heisunable from his own resources to meet his
financid liabilities asthey fdl due for settlement.
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32. (i) Notwithstanding anything contained in Regulation 31, every
employee shdl furnish to the Bank an annua basisin such form and in such
manner as may be prescribed:

(a) a gatement of al assts (movable and immovable
incduding cash, jewdlery, securities etic) hdd by
him or by any member of hisfamily;

(b) a datement of borrowings by him and by any
member of his family from any commercid bank or
finandd  inditution  provided the outdanding
amount exceeds his Ssx months sdary; and

(c) a daement showing the names of his family
members employed in any bank (including State
Bank of Pakistan) or financid inditution.

(i) A candidate for employment in the Bank shdl, & the time of
entering the sarvice of the Bank, furnish the information required under Sub-
Regulation (i).

(i) An employee who makes a fdse statement or fails to submit the
gatement shdl beliable to disciplinary action under Regulation 34.

Explanation—For the purpose of this Regulation, the expresson
“member of his family” means the spouse, children and any other

person dependent upon the employee.

33. (i) No employee shdl raise aloan or seek other accommodation
exceeding his sx months sdary in his own name or in the name of hiswife or
other dependents from any bank or financia ingtitution without the specific
permission of the competent authority.

(if) No employee shdl seek or permit his dependents to seek, obtain or
accept any relaxation from abank or afinancid indtitution in repect of cost or
return payable, or repayment conditions of his loan not covered by security or
seek, obtain or accept ary write off in principle or cost or return againgt such
loans.

(iii) No house owned by an employee or his spouse or any dependent
will be rented to any bank or financid indtitution without the specific
permission of the competent authority.
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(iv) No employee shdl secure employment for any member of hisfamily
as defined in Regulation 32, in any Bank or financid indtitution without
permission of the competent authority. Thisregtriction shal, however, not
goply to any employment secured through the employer’ s prescribed
procedure.

(v) No employee shdl, without the specific permission of the
competent authority permit acceptance by any member of hisfamily, as
defined in Regulation 32, of any scholarship, tipend or financid assstance
except where such scholarship, stipend or financia assistance has been
awarded on merit according to a publicly notified scheme for such award.

PUNISHMENT

34. (i) Any employee who commits a breach of any of the Regulaionsof the
Bank or of any provison of the State Bank of Pakistan Act, 1956, or who
displays negligence, inefficiency or indolence or who knowingly does

anything detrimentd to the interest of the Bank or in conflict with its
indructions or who commits a breach of discipline or is guilty of any other act
of misconduct, or who is convicted of acrimind offence, shal be liable to one
or more of the following pendties--

(8 Reprimand;

(b) Freezing of sdary a the existing leve for any number of yesr;
(c) Reduction in exiging dary;

(d) Deay in promation;

(e) Reversonto alower post or sdary scae;

(f) Compulsory retirement;

(g) Dismiss form sarvice,

(h) Recovery from sday of the whole or pat of any pecuniay loss

caused to the Bank by the employee.

Provided that in case where an employee has been found guilty of
wilfully committing an act of defdcation or embezzZlement, the minimum
punishment shdl be anyone of the punishments provided for & (f) and (g) in

addition to (h) above.
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EXPLANATION: -

In this Regulaion, dismissa from savice does not incude the
discharge of a person,

(8 appointed on probetion, during the period of probaion or in
accordance with the probation or training rules gpplicable to him;
or

(b) appointed otherwise than under a contract, to hold a temporary
gppointment, on the expiration of the period of gppointment; or

(c) engaged under a contract in accordance with the terms of the
contract.

(i)  No employee shdl be subjected to the pendties mentioned a (b),
(©), (d), (e), (), (g and (h) of Sub-Regulation (i) except by an order in writing
sgned by the Govenor or an officer authorised by him in this behdf, in the
disciplinay case of OG3 and above, or the office-incharge of an office or
branch, in the case of other employees. No such order shdl be passed without
(i) the charge or charges having been formulated in writing and given to the
sad employee 0 that he/she shdl have reasonable opportunity to answver them
in writing or in person, as he/she prefers, and in the latter case hisher defense
shdl be taken down in writing and read to himher by the Enquiry Officer
gopointed for the purpose by the officer empowered to pass the find order
under this Regulation and (ii) Receipt of Enquiry Officer’s report.

Provided that the requirements of this Sub-Regulation may be waived
if the facts on the basis of which action is to be taken have been egtablished in
a court of law, or where the employee has dosconded or where it is for any
other reason impracticdble to communicate with him or where there is
difficulty in obsarving them and the requirements can be waved without
injudice to the employee. In every case where dl or any of the reguirements
of this Sub-Regulation are waived, the reasons for so doing shdl be recorded
inwriting.

@iy An employee may be placed under suspenson by the Officer
empowered to pass the find order under this Regulation. During such
suspenson, he shdl receve 45% of monetised sday as subssence grant
provided that if no pendty under dauses (b), (c), (d), (e), (f), (g) or (h) of Sub-
Regulaion (i) is imposed, the employee shdl be refunded the difference
between the subsgtence grant and the emoluments which he would have
received but for such sugpenson, for the period while he was under
ugpenson, and tha, if a pendty is imposed on him under the said dauses, no
order shdl be passed which shdl have the effect of compelling him to refund
such subssence grant. The period during which an employee remained under
sugpenson dhdl, if he is not dismissed or compulsorily retired from  the
sarvice, be trested as period spent on duty or leave as the Officer who passes
the find orders may direct.
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APPEAL

3. An _employee in the category of OG2 and above sdl have a right of
apped to the Centrd Board and in the case of other employee to the Governor ;
if he/she congders that any order passed by any superior authority injurioudy
affects hisher interes. Such agoped shdl be sent directly to an authorised
Department of Centrd Directorate, which shdl forward it to the gppellate
authority with its comments. Trivid appedls, appeds on matter which do not
affect an employee persondly and gppeds which merdly repeat an apped
which has been dready rgected shdl not be answered. Appeds shdl not be
addressed pearsondly to Director of the Centrd Board and any such action
shdl be deemed a breach of discipline.

PART-III

PENSION, GRATUITY, FUND AND BENEFITS

36. The Board shdl prescribe from time to time the rules relating to pension,
gratuity, funds, benefits and the rules rdaing to grouping, rank and cadre of
employees, increments, leave, medica attendance and staff loans and shdll
aso determine the conditions of digibility and mode of payment thereof.
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PART-IV

MISCELLANEOUS

37. The exiging rules, regulations, orders and indructions, etc. shdl continue
to gpply, until varied or changed by the authority empowered to do so.

38. Every employee to whom these Regulations apply, either whally or in part
shdl subscribe to an agreement in the following form:-

“l hereby declare that | have read and understood the State Bank of
Pekigan Staff Regulations (2001) and | hereby subscribe and agree to be
bound by the said Regulations as amended form time to time.”

NaMEIN UL ..o e
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